Job Description / Draft Advertisement for a Long Term Pensions Adviser

	Post
	PENSIONS SPECIALIST FOR [PPI PROGRAM]

	
	

	Location
	[City]


	Background
	The [PPI Office] wishes to engage a Pensions Specialist to advise on all pensions matters relating to the [Government PPI program]. 

[Background; state duration of PPI program]



	The Job 
	You will report to the Chief Executive of the [PPI Office].  You will be a key member of a team of experienced professionals involved in the [PPI program].  You will be responsible for advising on all pension [and provident fund – if relevant] related aspects of PPI schemes. 



	Person
	The Pensions Specialist should be a qualified and experienced pensions specialist, with experience of handling large, complex private sector and public sector schemes.

Must be self-motivated and capable of working in a team environment.  The preferred experience is about 10+ years post qualification experience ideally with experience of:

· The design, management and supervision of pension schemes in the private sector as well as public sector enterprises / institutions at a senior level

· International pensions standards, investment management and regulatory requirements

· Restructuring of pension schemes (closure, liquidation, establishment, refinancing)

· Negotiations with employers, unions, [trustees or supervisory board members], and government;

· PPI transactions, including privatization, concessions, management contracts.

Relevant qualification are:

· Appropriate tertiary qualifications or membership of an appropriate actuarial society.

[relate to national actuarial qualifications accreditation]



	Duties
	Working to [the Implementing Agency Manager – the “Manager”] , the specialist will:

1. Analyse all existing laws and related documents for the pension and social insurance implications of various PPI schemes

2. Produce a list of all impacted areas of strategic importance for the PPI program

3. Produce briefing documents for [the Manager] outlining the issues needed to be addressed and provide policy options for changes

4. Work with [the Manager] to determine options for Government, in the treatment of current and future pensions, and the application of early retirement and recommend preferred positions, and any necessary changes

5. Produce briefing documents for [the Manager] to communicate with other government bodies outlining the issues needed to be addressed and provide policy options for changes including advice on whether to maintain or restructure existing arrangements, and whether this should be done by prior to privatization or left to individual purchasers after the sale.

6. Oversee any actuarial work needed to cost options

7. Manage the recruitment of actuaries or pensions specialists if needed.

8. Devise an educational program to secure agreement to the Government’s preferred option by representatives of those impacted by the change

9. Work as a member of [the Manager’s] team negotiating any counterproposals put forward by those impacted by the changes

10. Oversee the costing of any counter-proposals put forward by those impacted by the change

11. Oversee the drafting of any legislative amendments necessary as a consequence of the agreement reached with those impacted.

12. Produce a working paper and ensure all necessary documents are available for [the Manager] to use in the bidding process for specific PPI transactions.

13. Advise [the Manager] on the suitability of proposals put forward by the preferred bidder / bidders

14. If necessary arrange for an actuarial evaluation of the proposals put forward by the preferred bidder / bidders

15. Assist [the Manager] in any negotiations that may need to be undertaken by [the PPI Manager] with the preferred bidder.

16. Provide ad hoc advice to [the Manager] in response to pension requests for information by bidders.

17. Other duties as may be required by [the Manager].


	Package
	Comparable with best in private sector in a negotiable contract of [x] months/years duration



	Contact


	[Implementing agency contact details]
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